


 
 

  Metadata, Metadata, it’s Everywhere!  
  By Peter Coons 

 

             eDiscovery. There is a better way. 
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Metadata -  That term is used a lot in the eDiscovery world and many people use it 

but are unsure of its meaning.  So what is metadata? 
 

Let’s look to a reliable eDiscovery resource for an answer. The Electronic Discovery 
Reference Model glossary1 is a compilation of definitions on various eDiscovery related terms. 
Here is one definition for metadata that I think is clear and descriptive: 

 
“Metadata is information about a particular data set which may describe, for 
example, how, when, and by whom it was received, created, accessed, and/or 
modified and how it is formatted. Some metadata, such as file dates and sizes, 
can easily be seen by users; other metadata can be hidden or embedded and 
unavailable to computer users who are not technically adept. Metadata is 
generally not reproduced in full form when a document is printed. (Typically 
referred to by the less informative shorthand phrase “data about data,” it 
describes the content, quality, condition, history, and other characteristics of 
the data.)” 
 

Now that we have the definition of metadata we can delve deeper in to how it is created and 
stored. 

All Metadata is Not Created Equal 

When attorneys and those in the litigation support field discuss preservation of 
metadata they are usually referring to the dates and times or MAC information (Modified, 
Accessed, Create dates).  Of course, we want to preserve important information like Subject, 
To, From, Author but for the most part those metadata elements, which are commonly 
referred to as application level metadata, can be less volatile than file system level metadata. 

What is application and file system metadata you ask? If you look at a file in Windows2 
explorer and view its properties you may see something like this: 
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